
 

RESERVATION 

Items that are already on loan may be reserved. Reservation Online can be done by following few steps. 

 

1. On your browser, go to http://library.top.edu.au/  and click on ‘Search the Library Collection as 

highlighted below. 

  
 

2. Below window will appear and locate the sign in button as also highlighted. 

 

 

3. Then, enter your Student number and password on the box as showing below. 

http://library.top.edu.au/


 
 

4. Then, once you login, type the name of the book you wish to reserve. Example below. 

 

 

 

 

5. Then click search and list of result will be displayed. Usually, you need to select the first 

option on the list. 



 

 

6. Then multiple version of the book will be displayed. If you see Green dot colour it means 

books are on shelf and available. If you see Red dot then all the books are on loan. 

 

 

7. Once you decided the correct book, then click on it and below will be displayed. On the far 

right hand side there is an option called “Action” as highlighted below. Click on it, then select 

“Add to Basket” 

 

 

8. Then click on ‘My Basket’ and you can see the book now listed on your basket, tick the book 

as showing below then click “email”. 



 

 

9. Then email the library with following details and press send. 

 

 

 



10. Once the Library@top.edu.au received your email, we will action accordingly. Make sure to 

include your email address and student number for us to be able to respond back to you 

whether the books is on loan or missing, etc. Sending a reservation may not guarantee that 

books is on the shelf are always available for you. However, we will let you know by 

responding to your email. 

 

11. Below example of the email when we received your Online Reservation. 

 

 

 

 

 

 

 

 


